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QA E.A.JloBeirnHa

oT 24 0/. 72879 Ne &

00 00paboTKe H 3aIHTe NEPCOHATBHBIX JAHHBIX PAGOTHHKOB
Bepe30BCKOro MyHHIHIIAABHOIO ABTOHOMHOI0 T0MIKOJILHOI'O
o6paszoBaTeqbHOro yupexaenns «/lerckuii cag Ne 9»
1.001mue no1oxKeHus
1.1.ITonoxenue 06 06paboTKe TepcoHATbHBIX AaHHBIX (nanee — «llonoxenue»)
M3/1aHO M NpPHMeHsIeTCs bepe3oBCKUM MyHUIIMIIAIBHBIM aBTOHOMHBIM JIOIIKOJIbHBIM
ob6pazoBartenbHbIM yupeskaeHueM «Jletckuit canx Ne 9» (nmanee — «Paboronarens») B
cootBeTcTBHM ¢ 1.2 4. 1 c1. 18.1 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MepPCOHATBHBIX JaHHBIX.
1.2.Hacrosimmee Ilonokenue omnpenaensier NOJMWTHKY, TIOPSAOK W YCJIOBHSA
PaGoTonaTenss B OTHOLIEHWH OOpabOTKH TEepCOHANIBHBIX JAHHBIX. Y CTaHABIMBAeT
MOPS/IOK MOJyYeHHs, ydera, oOpabOTKHM, HaKOIUJIEHUS W XpaHEeHHs IOKYMCHTOB,
cojiepKalliuX CBEIEHHUsI, OTHECEHHBIE K IePCOHANbHBIM JAHHBIM paboTHHKOB. [lox
paGOTHUKAMK  TI0J]Pa3yMeBAlOTCA JIMLA, 3aKMIOYMBLINE TPYAOBOH JIOrOBOp €
Bepe3oBCKMM  MYHUIMIIAIBHBIM — aBTOHOMHBIM  JIOIIKOJBHBIM — 00pa3soBaTe/IbHBIM
yupesxxaenueM «Jlerckuii cax No 9.
Bce BOIpochkl, CBsi3aHHBIe ¢ 00pabOTKOM  MEPCOHANBHBIX  JAHHBIX, HE
yperynupoBaHHbele HactosmuM IlonoxkeHueMm, paspelnaloTcsi B COOTBETCTBHM C
JeiCTBYIOIMM  3aKoHOmATenbcTBOM — Poccuiickodt  @enepauuu B obnacTH
NEPCOHAIBHBIX JAHHBIX.
1.3.11enbr0 06paboTKH NepCOHANBHBIX JaHHBIX SBIISETCS:
- obecriedeHne 3alMTHI NPaB U CBOOOJ YelloBeKa M IrpakJlaHuHA NPpU 00paboTKe ero
TIePCOHANBHBIX JJAHHbIX, B TOM YHCII€ 3alUTHI 1paB Ha HENPHKOCHOBEHHOCTb YaCTHOMH
)KU3HHU, JIMYHYIO U CEMEIHYIO TalHY;
- 3alUTa TIePCOHANBHBIX JAHHBIX PAOOTHUKOB OT HECAHKIIMOHMPOBAHHOTO JOCTYMa U
pasrnamenus. [TlepcoHanbHble JaHHBIE BCEr/a sIBIAIOTCS KOH(QUICHIMAIBHOM, CTPOro
OXpaHseMoi HH(pOpMaLUeH.
1.3.0cHoBanueM Juis paspaborku Hactosimero Ilonoxenus siBistoTcs KoHCTHTYIHS
Poccuiickoit ®enepaumu, Tpymoeoit konmekc Poccuiickoit ®enepainu, Apyrue
nefcTBYIOIIME HOPMATHBHBIE MPaBOBble akThl Poccuiickoii Penepanu.
1.4.Hactosiee IlonoxxeHue W WU3MEHEHHS K HEMY YTBEPKIAIOTCS 3aBEAyIOLIUM H
BBOJSTCS NpHUKa3oM. Bce paGOTHHKH JOKHBI OBITH O3HAKOMJICHBI IO/l POCHHCH €
nanaeiM IlonoxkeHneM U U3MEHEHHUSIMU K HEMY.
1.5.06paboTka nepcoHaNBHBIX AaHHBIX Opranu3oBana Paborojarenem Ha npuHIMIAX:
- 3aKOHHOCTH 1ejle ©  crnocoboB  00pabOTKM  IMEpPCOHAIBHBIX  JIaHHBIX,
7100pPOCOBECTHOCTH | CIIPaBe UTMBOCTH B JiesTeNbHOCTH PaboTozarers;
- JIOCTOBEPHOCTH MEPCOHATbHBIX JAaHHBIX, HX JOCTATOYHOCTH JUIS Liesel 00paboTkHy,



HEJIOIyCTUMOCTH 00pabOTKH MEePCOHATBHBIX JaHHbIX, H30BITOYHBIX 110 OTHOLICHUIO K
LeJISIM, 3asBJIEHHBIM MPU cOOpe NMepCOHANBHBIX JIaHHbIX;

- 00paboTKM TOJBKO NEPCOHANBHBIX JaHHBIX, KOTOpPBIC OTBEYAIOT LEAM HX
00paboTKH;

- COOTBETCTBUSI CO/ep)KaHUs M oObeMa 00pabaTHIBAEMBIX IMEPCOHAIBHBIX TaHHbIX
3agBIeHHBIM LeaaM o0paborku. OOpabaTeiBaeMble IE€PCOHAIBHBIC JAaHHbIE He
JIOJKHBI OBITH H30BITOUHBIMH 10 OTHOILIEHHUIO K 3asBIICHHBIM 1IeIAM X 00paboTKy,;

- HEJIONYCTUMOCTH 00beIMHEeHUs 0a3 JaHHBIX, COJEPIKAIINX MEPCOHAIbHbIE NaHHbIE,
06paboTKa KOTOPBIX OCYIIECTBIISETCS B LEJSX, HE COBMECTUMBIX MEKLY CODOIA;

- obecriedeHHss TOYHOCTH TEPCOHAJIBHBIX JaHHBIX, WX JIOCTATOYHOCTH, a B
HEOOXOAUMBIX CIydasX M aKTyalbHOCTH [0 OTHOIIGHHIO K LensM o0paboTKu
MepcoOHANBHBIX JaHHBIX. Paforojarenb NPUHAMAET HEOOXOAMMBIE MepBI, JHOO
obecreunBaeT WX MPUHATHE O YAAJICHUIO HIIH YTOUHEHHIO HENOJIHBIX MM HETOUHBIX
JTAHHBIX; :

- XpaHeHHsl IepPCOHATbHBIX JaHHBIX B (opMe, NMO3BOJISIOIIEH ONpelenuTh CyObheKTa
[IepPCOHANBHBIX JAaHHBIX, He JOJNblIe, 4YeM 3Toro TpebyroT unenu o00paboTKu
NePCOHANIBHBIX JaHHBIX.

- O6paboTKa NepCOHANBHBIX JAHHBIX OCYLIECTBIIAETCS ¢ COOIOICHHEM PHHIIUIIOB 1
npaBui, npepycMoTpeHHbIx DesepanbHbiM 3aKkoHOM oT 27.07.2006 Ne 152-03 "O
rIepCOHATBHBIX NaHHbIX" ¥ HacTosAmMM [lonoxkeHneM.

1.6. Corpymuuku PaGotoparensi, HENOCPEACTBEHHO OCYLIECTBIAIOIHE 0OpabOTKY
[epCOHANBHBIX TAHHBIX, TO/DKHBI ObITH 03HAKOMIIEHBI MOJ1 POCTIMCH /10 Havyana paboTsl
¢ TONIOKEHUSIMH 3akoHojarelibcTBa Poccuiickoli @eaepauid O I1€PCOHAIBHBIX
JAHHBIX, B TOM u4Hclie C TpeOOBaHMSIMH K 3allldTe IEPCOHANIBHBIX JIAHHBIX,
JIOKyMEHTaMH, ONpeIelSIoNUME oIUTHKY Pabotonatens B OTHOWEHHH 00pabOTKH
MEePCOHANBHBIX  JAaHHBIX, JIOKAIBHBIMA aKTaMH 1O  Borpocam  o6paboTky
MepPCOHANBHBIX JaHHBIX, C JaHHBIM [lo0KeHreM U H3MEHEHUSIMU K HEMY.

1.7.I1pu ob6paboTke mepcoHaNbHBIX AaHHBIX Paboroparens mpUMEHsET NPaBOBBIC,
OpraHM3allMOHHBIE W TEXHHYecKkHe Mepbl 10 obecreyeHuro  0Oe30macHoCTH
MepCOHANBHBIX [TaHHBIX B COOTBETCTBMH CO cT. 19 ®eznepanbHOro 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHalIbHBIX JaHHBIX'".

1.8.VcnoBus 06paboOTKH MepcoOHABbHBIX JJaHHBIX PaboTonarenem:

- 06paboTKa MepCOHABHBIX JAHHBIX OCYLIECTBISIETCA C coryacus paboTHHKa (naiee
cy0beKTa MepCcOHATBHBIX JaHHBIX) Ha 00pabOTKy €ro nepcoHalbHBIX JIaHHBIX;
-06paboTKa MepCcoHANBHBIX JAHHBIX HEOOX0AUMA JIUIsi OCYLECTBIICHHS U BbINOJHEHHS,
BO3/IOKEHHBIX 3aKOHOMATeNbeTBOM Poccuiickoii ®eneparuu Ha Pabortomaresns
(GyHKLH#, TOTHOMOYUH U 00S3aHHOCTEN.

1.9.XpaHeHye TEpPCOHAIBHBIX JAHHBIX MOIKHO OCYIIECTBISThCS B (opme,
[103BOJISAIONIEH ONpeeUTh CyObeKTa NepCOHANIbHBIX JaHHBIX, HE JIOJbIIE, YEM 3TOTO
TpeOyIOT 1ieJId X 00pabOoTKH, ¥ OHM IIOJUIEKAT YHHYTOKEHHIO 110 JOCTHKEHUH LeNel
00paboTKK MK B CITy4ae YTPaThl HEOOXOAMMOCTH B UX JOCTHXEHHU.
1.10.B3aumopneiictBie ¢ (QenepaibHbIMM OpraHaMd HCIIOJHHTEIHLHON BJIACTH 10
Bonpocam 00pabOTKH W 3alIUTHI MEPCOHATBHBIX JaHHBIX CyOBEKTOB, MEPCOHAIbHbIC



JlaHHBIE KOTOpbIX oOpabatbiBaiorTcsi Paboromaresnem OCyHIECTBIAETCS B paMKax
3akoHonarenscrBa Poccuiickoit @enepanvi.
2.Ionamue u cocmag nepcoHaIbHbIX OAHHBIX
2.1.ITepcoHanbHBIMK JAHHBIMHU sBJISETCS Mo0as MHpOpMaLys, IPSIMO MM KOCBEHHO
oTHOcAIIasAcAd K CyOBEKTy NEepCOHANbHBIX JaHHBIX - ONpPEACICHHOMY HIIH
onpejeisieMoMy (GU3HIECKOMY JIMILY.
2.2.CocTaB nepcOHAIBHBIX IaHHBIX PAOOTHHKA:
- aHKeTa;
- aBrobuorpadus;
- oOpa3oBaHue;
- CBEJIEHHs O TPYJI0BOM M OOIIEM CTaxe;
- CBEJIEHHS O MPeJIbIyIeM MecTe paboThl;
- CBEJICHHSI O COCTaBe CEMBH,
- MacNOPTHBIE JIaHHBIE,
- CBEJICHHUSI 0 BOMHCKOM YYETE;
- cBeJIeHHs 0 3apabOTHOM IJ1aTe COTPY/AHUKA,
- CBEZICHHUS O COLMAIBHBIX JILIOTAX,
- CTEIHAIBHOCTD;
- 3aHUMaemasi JOJKHOCTB;
- pa3mep 3apaboOTHOM MIATHI;
- HAJTMYUe CyAMMOCTEM,;
- aJlpec MecTa KUTEJIbCTBA,
- ToMalIHui TenedoH;
- coZiepyKaHue TPyAO0BOTO JOroBopa;
- coziepIKaHKe JIeKIapaliy, II01aBaeéMoi B HAJIOTOBYIO MHCIICKIIHIO;
- IOJUITMHHUAKHA M KOTIMH MPHUKA30B 110 JTHYHOMY COCTaBY;
- IAYHBIE JIeJIa U TPYAOBbIE KHHXKKH COTPY/THHKOB;
- OCHOBaHHS K NPHKa3aM I10 JIHYHOMY COCTaBY;
-7ena, cojiepKallie MaTepHalbl 1O MOBBIEHHIO KBATM(PHUKALWK U MEePeroJroToBKe
COTPYIHMKOB, HX aTTeCTAIUH, CITy)KEOHBIM pacc/ie/IOBaHHSIM;
- KOIHH OTYETOB, HANPABIIsieMbI€ B OPraHbl CTATUCTUKH;
- KOIIMH JIOKYMEHTOB 00 00pa3oBaHuHy,
-pe3yJIbTaThl MEAMIIMHCKOTO 00C/IeI0BaHHUs HA IPEAMET N'OJJHOCTH K OCYLIECTBICHHIO
TPYIOBBIX 00s3aHHOCTEH;
- hoTorpaduyi ¥ HHBIE CBEEHHs, OTHOCSIIHECS K NEPCOHANBHBIM JAHHBIM PaOOTHHUKA;
- PEKOMEHIallH, XapaKTePUCTHKH,
- IPHHAIEKHOCTD JIMIA K KOHKPETHOH HallWH, STHHYECKOH IPyIIe, pace;
- IPUBBIYKY M YBIIEUEHHs], B TOM YHCIIe BPEHEIE (ATIKOrojib, HAPKOTUKH U JIP.);
- ceMelHoe T0JI0XKEeHHe, HATUYHe IeTeH, POJCTBEHHbIC CBSI3H,
- peNurdo3Hble W IOJUTHYeCKHe yOexaeHHus (NPUHAUIEKHOCTh K PEIMTHO3HOM
KOH(ECCHH, 4YIEHCTBO B INOJMTHYECKOH TapTHH, y4acTHe B OOIIECTBEHHBIX
0OBeIMHEHHsAX, B TOM YHCIie B podcorose, U Ap.);
- (MHAHCOBOE TOJIOKEHHE (JOXOJBI, JIOJIrH, BlaJeHHE HEJBM)XUMBIM HMYIIECTBOM,



JIeHe)KHBIE BKIIAABI U JIp.);
- ICNIOBBIE M MHBIE JINYHBIE Ka4eCTBa, KOTOpPbIE HOCAT OLIEHOYHbIM XapakTep,
- IpoYKe CBEJeHUS, KOTOPbIe MOTYT WAEHTH()UIMPOBATH YEIOBEKA.
W3 ykasaHHOro criMcka paboTojaTens BIpaBe IOJy4aTh W HCIIOJIB30BaTh TOJIBKO Te
CBeJIeHHs, KOTOPbIE XapaKTepH3yIOT IpaXkJaHHHa KaK CTOPOHY TPYIOBOI0 I0r0OBOpa.
3. O6s13anHOCTH paboToaaTeis
31. B nensax obecniedenus npas ¥ cBOOOJ YelioBeKa U rpakJaHHHa paboToaareis U
ero NpeJCTaBUTEIH MpH 00paboTKe NEepCOHANBHBIX IAHHBIX PabOTHHKA OOA3aHEI
cobmoaarth ciaeayrolme ooume TpeboBaHus:
3.1.1.00paboTka TMepCOHANBHBIX JaHHBIX pPabOTHMKAa MOXET OCYILECTBISATHCS
MCKJIIOYHMTEIBHO B LIeJigX oOecriedeHus! COOMOIeHUsI 3aKOHOB U MHBIX HOPMAaTHBHBIX
MpaBOBBIX AKTOB, COAEHCTBUsS pabOTHUKaM B TpYJIOyCTpoiicTBe, 0O0y4YeHHMH,
obecrieyeHust JTMYHOK Oe30MacHOCTH pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KadecTBa
BBITTOJTHIEMOM paboTHI U 00ecreueHus] COXPaHHOCTH UMYLIECTBA.
3.1.2.Ilpu omnpenenenun obbemMa U colepikaHus, 00pabaThIBaeMbIX MEPCOHAIBHBIX
NaHHBIX paboTHHKa paboTojaTenb [AOJDKEH pPYKOBOACTBOBaThCs KoHcTUTylMEH
Poccuiickoii @enepanuu, TpynoBeiM kojekcoM Poccuiickoit denepali U HHBIMH
benepanbHbIMH 3aKOHAMH.
3.1.3.Bce nepcoHalibHbIe JaHHBIE pabOTHHKA CIelyeT MojydaTh y Hero camoro. Eciu
epcoHalIbHbIE 1aHHble paObOTHHKA, BO3MOXKHO, TIOIY4YHTh TOJbKO Y TPEThEH CTOPOHBI,
TO pabOTHHK JO/DKEH OBITH yBelOMJIEH 00 3TOM 3apaHee M OT HEero JOJ/UKHO ObITh
MoJdy4eHO NHChbMEHHOE coriacue. PaboromaTens NOKEH COOOIMTH PabOTHHMKY O
Hensx, IpeanojaraéMblX MCTOYHMKAX M crocobax IOJydeHHs I1epCOHAbHBIX
JaHHBIX, a TAKXKE O XapakTepe MOoAJeXaluX INOJYyYEHHIO NEPCOHAIBHBIX NaHHBIX H
MOCJIe/ICTBUAX OTKa3a pabOTHUKA 1aTh MMCbMEHHOE COTIace Ha UX IOJIy4YeHHeE.
3.1.4.PaGotonarens He HMeeT MpaBa MoOJdy4aTb M 0OpabaThiBaTh MEPCOHAILHBIE
NaHHble pabOTHHKA O €ro TOJUTHYECKHX, PEIMIHO3HBIX M HHBIX YOEeKIeHHsSX u
4acTHOM KH3HH. B ciyvasx, HemocpeICTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYIOBBIX
oTHOLIeHHH, B coorBercTBUH co cT. 24 Kouctutyuuu Poccuiickoii ®enepanuu
paboTosatenh BIpaBe IOdy4aTh M oOpabaTbiBaTh JaHHBIE O 4YaCTHOH JKH3HH
paboTHHKA TOJBKO C €ro MMCbMEHHOIO COIJIACHSI. '
3.1.5.PaGoTonarens He HMMeeT TNpaBa Mojy4yaThb WU oOpabarThiBaTh NEPCOHAIBLHEIE
nanHble pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHbIX OOBEAMHEHMSX MM €ro
npod)coro3HON  JEeATeNbHOCTH, 3a MCKIIOYEHHEM CIIyYaeB, IpeayCMOTPEHHbBIX
(henepaabHBIM 3aKOHOM.
3.1.6.ITpy NpUHATHH PELIeHHH, 3aTparuBalOIMX HHTEpeckl paboTHHKA, paboToaareh
HEe WMeeT MpaBa OCHOBBIBATHCSA HA MEPCOHANBHBIX JAHHBIX PAOOTHHKA, MOTYy4YEeHHBIX
HCKIIOYMTENbHO B  pe3yjbTaTeé HX aBTOMATH3MPOBaHHOW 0OpaboTku  mim
3JIEKTPOHHOTO MOIY4YEHUS.
3.1.7.3ammMTa NEpPCOHAJIBHBIX JAHHBIX pabOTHMKA OT HENPaBOMEPHOIO  HX
MCIIOJIb30BaHMs WJIM YTpaThl JOJDKHA ObITh obOecnieyeHa paboTojareneM 3a CueT ero
CPEZICTB B MOPSIJIKE, YCTAHOBIIEHHOM (pefiepallbHBIM 3aKOHOM.
3.1.8.Pa0OTHMKH W MX TPeJCTABUTENN JODKHBI ObITh O3HAKOMIICHBI IO POCIIHUCH C



noxkymeHtamu  Pabotonmarensi,  ycTaHaBIMBAIOIMIMMH  TOPSiAOK  0OpaboTku
MEPCOHANIBHBIX JAaHHBIX pPa0OTHHKOB, a TakKe 00 UX MpaBax M OOA3aHHOCTSAX B 3TOH
obnacrH.

3.1.9.Pab0oTHUKH HEe JOJKHBI OTKA3bIBATHCS OT CBOMX IPaB HAa COXPAaHEHHWE W 3allUTY
TalHBL.

4. O6s13aHHOCTH paboTHHKA
PaboTHuk 00s13aH:
4.1.IlepenaBare paboToAaTeNO WIM €ro NpeiCTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX [E€PCOHAIBHBIX [IaHHBIX, [E€PEYeHb KOTOPBIX YCTaHOBIEH
Tpyaoseim konekcoM Poccuiickoit @enepanu.
4.2.CBoeBpeMEHHO B pa3yMHBIi Cpok, coobiarts padoroaarento 00 H3MEHEHHH CBOUX
MEePCOHAIBHBIX 1aHHBIX. )

5. IlpaBa paGoTHHKA
PaboTHuk uMeet npaBo:
5.1.Ha nonnyroo uHQOpMAIHMIO O CBOMX MEPCOHANBHBIX JAHHBIX H 00pabOTKe 3THUX
JTaHHBIX.
5.2.Ha cBoGoaublii OecrulaTHBIA JOCTYN K CBOMM IEPCOHAJIBHBIM JIAaHHBIM, BKJIIOYas
NpaBo Ha MOJIy4eHHe KOMui Jro0o# 3amucu, cojepikalleil repcoHajbHbIe TaHHBIE
COTPYAHMKA, 3a MCKJIIOYEHHUEM CllydaeB, MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoil @enepanuu.
5.3.Ha noctyn K MEIMLMHCKUM JaHHBIM C MIOMOLIBIO MEUIIMHCKOIO CIEelHalucTa 110
CBOEMY BBIOOpY.
5.4 TpeboBarh HCKIIOYEHHs] WM WCOPABICHHS HEBEPHBIX MM  HEIOJHBIX
MEepCOHANBHBIX JIaHHBIX, a TaKKe JaHHBIX, 00pabOTaHHBIX C HapylIEHHEM
TpeOOBaHMH, ONpEeJEeNeHHbIX TPYAOBBIM  3akoHozaTenbcTBOM. Ilpu  oTkase
paboToaarens MCKIIOYUTh WM MCIPABMTh IEPCOHAIbHBIE NaHHBIE COTPYIHHKA OH
WMeeT MpaBo 3asiBUTh B NMHUCbMEHHOH (opMe paboTomaTesio O CBOEM HECOITIACHH C
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecoriacusa. llepcoHanbHble HaHHBIE
OIIEHOYHOI0 XapakTepa COTPYAHHUK HMeeT T[paBo JIONOJHUTL 3asBICHHEM,
BBIPAXKAIOIIHM ero COOCTBEHHYIO TOUKY 3pEHHSL.
5.5.TpeGoBars wu3Bewienuss paborojaresieM BceX JIML, KOTOPbIM paHee ObUIH
co0DIIeHBl HEBEPHBIE HIIM HETIOJIHbIE TIepCOHANIbHEIE JIaHHbIe COTpPYJHHKA, 000 Bcex
MIPOM3BEICHHBIX B HUX MCKIIIOYEHHUSX, UCIIPABJICHUSIX UM JOIIOJHEHHSX.
5.6.06xanoBath B Cya Ji0Oble HempaBOMepHble JeHWCTBHS MWiIM Oe3nelcTBUe
paboTozaTesst mpu 00paboOTKe U 3aLIUTE ero MepCOHANbHBIX JJaHHbIX.
5.7.0npenensath CBOMX NpeACTaBUTENEH JUIS 3aIlUTHl CBOUX ITEPCOHAIILHBIX JaHHBIX.

6.Coop, 00paboTKa H XpaHeHHE MEePCOHAJIBHBIX JAHHbIX
6.1.06paboTka nepcoHaNbHbIX JaHHBIX pabOTHHUKA - IT0O0e AelcTBUE (onepanus) Uikl
COBOKYITHOCTh JieficTBUH (omepamuii), cOBeplIaeMbIX C MCIOJIb30BAHHEM CPEJICTB
aBTOMAaTH3aLUH WU 0e3 HCIIONb30BAHUS TAKUX CPEJICTB C MEPCOHAIbHBIMU JAHHBIMH,



BKIIO4as cOop, 3amuch, CUCTEMATH3alMIO, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE
(oOHOBIICHHE, U3MeHeHue), U3BJIeYEHUE, MCIIOJIb30BaHUE, nepeaavy
(pacnpocTpaHeHHe, MNpeNoCTaBlieHUe, JMAOCTyI), obe3nuuuBaHue, OJIOKMpPOBaHHE,
yaaneHHe, YHHYTOXKEeHHE MePCOHANIbHBIX JaHHBIX pa0OTHHKA.

6.2.Bce nepcoHanbHble J1aHHBIE PaOOTHHUKA ClleAyeT MoJlydyaTh Yy Hero camoro. Eciu
nepcoHaNbHbIE JaHHbIe paOOTHHKA, BO3MOYKHO, MOJYYUTh TOJIBKO Y TPEThEH CTOPOHHI,
TO pabOTHHK JOJKEH ObITh yBeJOMIIEH 00 3TOM 3apaHee M OT HEero AOJKHO ObITh
MOJIy4€HO MHCBbMEHHOE corJiacue.

6.3.Paboronarens 1OKEH COOOIMUTHL pabOTHUKY O IENAX, [pearnojaraeéMbix
HCTOYHHMKAX M crocobax MoJaydeHHUs! NepcOHAIbHBIX JIAaHHBIX, a TAKXKe O XapakTepe
MOJUIeXkaIIMX MTOJYUEHHUIO NePCOHANBHBIX JAHHBIX U MOCJIEICTBUAX 0TKa3a paboTHHKA
naTh NHCEMEHHOE COorlache Ha UX NOJIyYyeHHe.

6.4.PabotHuk nmnpezacraBnser pabGoTonaTenio JOCTOBEpHbIE CBeJeHHs O cebde.
PaGotonatens  mpoBepsieT  JOCTOBEpPHOCTh  CBEIEHHH,  CBepsii  JaHHBIE,
NpeiacTaBleHHble pPabOTHUKOM, C HMEIOUIMMHCS Yy paOOTHHKA JOKYMEHTaMH.
IIpeacraBnenue paOOTHHUKOM MOJUIONKHBIX JOKYMEHTOB MIIU JIOXKHBIX CBEJCHHH IPH
MOCTYIUIGHUH Ha paboTy SBISeTCS OCHOBAaHHEM [IJISi PACTOPKEHHUS TPYIOBOIO
ZI0TOBODA.

6.5.Jluanoe neno pabotHuka odopMisieTcs Mocie HM3JAaHMS NpHKaza O NpueMe Ha
pabory.

6.6.Bce MOKYMEHTBHl JIMYHOTO JeNa MNoAmMBaIOTCs B OONOXKKY o0pasia,
ycraHosieHHoro y PaGoromarens. Ha Helt ykaswiBaioTcst (paMuiiusi, UMsi, OTYECTBO
paboTHHKA, HOMEp JIMYHOTO Jena.

6.7.Bce  IOKyMeHTHI, TMOCTyNaiollMe B JIMYHOE JeNl0, pAacloaratoTcs B
XPOHOJIOTHYECKOM TopsiAKe. JIMCTBI JOKYMEHTOB, MOJUIMTBEIX B JIMYHOE JIETIO,
HYMEpYIOTCH.

6.8.JIluuHoe 11eNI0 BEJETCs Ha MPOTKEHUH BCEH TPYIOBOW JeATebHOCTH pabOTHHKA.
M3meHeHWs, BHOCHMblE B JIMYHOE [IeJ10, JOJDKHBI  OBITH  MOJATBEPXKJIEHBI
COOTBETCTBYIOIIMMH JOKYMEHTaMH. |

7. Ilepegaya nepcoHaNbHBIX JAHHBIX
7.1.1lpu mnepenave TMepCOHANbHBIX JaHHBIX pa0OTHHKA paboTolaTens OJKEH
cobmoaarth caeayrolue TpedoBaHus:
- He coo0IaTh epcoHaNbHBIE JaHHbIe pa0OTHUKA TPeTheil CTOpoHe 6e3 MUCBMEHHOI0
cornacus pabOTHHKA, 32 UCKIIOUYEHHEM CIIyyaeB, KOIrJa 3TO HEoOXOIMMO B LEJsX
NpeaynpekaeHus] yrpo3bl JKU3HHM W 3/10pOBbI0 pabOTHHMKA, a TakkKe B Ciydasx,
YCTaHOBIEHHBIX (pe/lepabHBIM 3aKOHOM;
- He coobmare nepcoHalbHble JaHHble pabOTHUKA B KOMMEpPYECKMX Lensx Oe3 ero
MTACBMEHHOI0 COITIacHs;
- MpeaynpeauTh JIML, MOJYyYaloluX NepCOHANbHBIE JaHHbIe paOOTHHKA, O TOM, YTO
3TH JJaHHBIE MOT'YT OBITH MCIIOJIB30BaHbI JIMUIb B LIEAX, I KOTOPBIX OHU COOOIIEHDI,
1 TpeboBaTh OT ITUX JIMI MOATBEPKAEHHUS TOrO, YTO TO NMpaBuiIo coboaeHo. JIniia,
nonay4aloliue  INepcoHalbHBIE  JaHHble  paboTHMKa, 00s3aHBl  CcOOMIOAATH



KoHOUIeHIMANbHOCTE. JlaHHOEe TMoNoXKeHHe He pacmpocTpaHseTcs Ha 00OMeH
MepCOHATBHBEIMH JTAHHBIMH Pa0OTHUKOB B MOPSAKE, YCTAHOBJIEHHOM (henepaibHBIMU
3aKOHaMH;

- pa3spemiate JOCTYI K TMEepCOHANBHBIM JaHHBIM PaOOTHHUKOB TOJBKO CHEHHATBHO
YIOJIHOMOYEHHBIM JIMIAM, IIpU 3TOM YKa3aHHbIE JIMIA JOJDKHBI HMMETh IIPaBo
noayHaTh TOJIBKO T€ MEepCOHalbHbIE JaHHbIE pabOTHHUKA, KOTOPbIE HEOOXOAMMBI IS
BBIMIO/THEHHS KOHKPETHBIX (PYHKLIHIA;

- He 3anpaliuBaTh HHPOPMALIUIO O COCTOSHUHU 3[J0POBbs pabOTHUKA, 32 HCKITFOUEHHEM
TEX CBEJEHWN, KOTOphIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTHU BBINOJIHEHUS
paboOTHHKOM TPYZI0BOM PyHKIINH;

- IepeaasaTh IEPCOHAIbHbIE JaHHblE PabOTHHKA NpPEJCTaBUTENSIM pabOTHHKOB B
nopsaxke, ycraHoBiaeHHOM TpynoBeiM konekcoM Poccuiickoit ®enepauuu, u
OrpaHH4MBaTh 3TY HHPOPMALHIO TOJIBKO TEMH NEPCOHAIBLHBIMH JaHHBIMH pabOTHHKA,
KOTOpble HeoOXOAMMBI 7l BBINOJHEHHUS YKa3aHHBIMH TPEJICTABHTEISIMH HMX
OYHKIHI.

8. locTyn K nepcoHaIbHBIM AaHHBIM COTPYAHHKA
8.1.Buytpennuii poctyn (moctyn BHYyTpH Yyupexnaenus). [IpaBo pgoctynma K
NepCOHANBHBIM JaHHBIM COTPYIHUKA UMEIOT:
- 3aBeIYIOIIHHN;
- HHCIIEKTOP MO KaJpaMm;
- COTPYIHHUKH OyXTraJTepuH - K TeM JaHHBIM, KOTOpble HEOOXOAMMBI JIJISl BHITIOJTHEHUS
KOHKDPETHBIX QYHKIIU;
- cam pabOTHUK, HOCUTENb JaHHBIX.
8.2.Beemnuii 1OCTYII.
[lepcoraneHble  JlaHHbIE  BHE  YUYPEXKICHHS  MOTYT  IIPEACTaBIATBCS B
rocyapCTBeHHbIE U HEerocy/1apCTBEHHbIE
OVHKUHOHAIBHBIE CTPYKTYPbL:
- HaJ0roBble HHCIIEKIINH;
- IPaBOOXPaHUTENIbHbIE OPraHbl;
- OpraHbl CTaTUCTUKH;
- BOGHKOMATHI;
- OpraHbl COLUAIIBHOTO CTPaXOBAHMS;
- IEHCHOHHBIE (DOH/IBI;
- I0Apas/ieNIieH|s] MyHHUIUMIIAJIBHBIX OPraHOB YIIPaBIEHHUS.
8.3.JIpyrue opraHu3aluu.
Csenenus o paboTHHKe. (B TOM 4HCIE YBOJIEHHOM) MOTYT OBITh IpPelOCTaBICHbBI
Apyroifi opraHW3aldd TOJBKO C IHCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud C
NPUIOKEHUEM KOITUU 3asBlIeHUs pabOTHUKA.
8.4.Po/ICTBEHHUKH U YJICHBI CEMEH.
IlepconanbHble JaHHBIE paOOTHHUKA MOTYT OBITh NMPEAOCTABICHBI POJCTBEHHHUKAM HIIH
4I€HaM ero CEMbH TOJIBKO C MMCBMEHHOT0 pa3pelleHus caMoro paboTHHKA.



9.3amuTa NEPCOHANBHBIX JAHHBIX PAGOTHHKOB
9.1.B uensx obecrieueHHss COXPAaHHOCTH W KOH(QHUACHIMAIBHOCTH MEPCOHATESEN
AanHslX pabOTHUKOB BCe onepauud 1mo o(GopMIeHHI0, (POPMUPOBAHHIO, BEIcHmsl o
XPaHeHHIO JaHHOM MH(OpPMAIMU JOJDKHBI BBIMOJHATHCS TOJBKO HHCIEETODOM &0
KagpaM, OCYIIECTBISIOIIUMH JaHHYI0 paboTy B COOTBETCTBHH CO CEomwm
cayxeOHBIMH 0053aHHOCTSAMH, 3a(DUKCHPOBAHHBIMH B JIOJDKHOCTHON HHCTDY Sl
9.2.0718eThl Ha NHCHbMEHHBIE 3alpPOCHl JPYTHX OpraHW3alUii W ydpesicEms =
npesenax MX KOMIETeHUMHM M TNPeJOCTaBIeHHBIX TOJHOMOYMH Ja:Ttcs =
nuceMeHHOH ¢opMe Ha OnaHke W B TOM oObeMe, KOTOpBIM MO3BOasET =&
pasraamars W3THIIHUI 00beM NepcoHaNbHBIX CBeJIeHUi 0 pabOoTHHKAX.
9.3 Ilepenasa undopmanmm, cojepiamiedl CBEIEHHUS O MNEPCOHATBHBIX Iasssis
paboTHHKOB oOpraHusauu, mno TtenedoHy, dakcy, JJIEKTpOHHOH mo=Te GHes
NHCEMEHHOIO coriacus pabOTHHKA 3anperaeTcs.
9.4 'lwussie fena U JIOKYMEHTBI, CoiepKalllie NepcoHalIbHbIE JIaHHbIe paboTEmsns,
XpassTCcs B 3anuparommxcs mkadax (ceidax), oOecrneUMBAIONIMX 3ammTy OF
HECaHKIHOHHPOBAHHOTO JIOCTYA.
9.5 IlepcosanbHble KOMIBIOTEPHI, B KOTOPBIX COAEPIKATCS MEePCOHAIBHLIEC Iasssie,
A0mAHS OBITH 3alMILEHBI TAPOJIIMH TOCTYTIA.

10.071BeTCTBEHHOCTD 32 pa3riameHne HHPOPMAIHH CBA3AHHOM ¢
NepCcOHAJbLHBIMH JaHHBIMH Pa0OTHHKA
10.1. Jluua, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOIUX MTOyYeHHE, 00patorsy =
33aMMTY  NepCOHANBHBIX  JAaHHBIX  pabOTHHMKA, HECYT  JIHCIHILTHSSDENED.
AIMMHHCTPATHBHYIO, PaX/IaHCKO-IPABOBYIO HJIM YIOJIOBHYIO OTBETCTEBEHHOCTE =
COOTBETCTBHH C (eepanbHBIMU 3aKOHAMHU.
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